JE BUSY

where cpportunities Aeg/n

Code of Behaviour for Students

1. Purpose

BUSY Schools is committed to providing a safe, respectful and disciplined learning environment for students and
staff, where students have opportunities to engage in quality learning experiences, acquire values supportive of their
lifelong wellbeing and establish a pathway to future employment and/or training.

This Code of Behaviour for Students is designed to facilitate high standards of behaviour so that the learning and
teaching in our school can be effective and students can participate positively within our school community.

2. Consultation and data review

BUSY Schools developed this plan in 2020. The Plan was endorsed by the Principal and the School Board in
September 2020, and will be reviewed in Term 1, 2021.

3. Learning and behaviour statement

All areas of BUSY Schools are learning and teaching environments. We consider behaviour management to be an
opportunity for valuable social learning as well as a means of maximising the success of education programs and
training opportunities. In addition to this, the behaviour management plan will prepare our students to becoming
work-ready.

Our Code of Behaviour outlines our system for facilitating positive behaviours, preventing problem behaviour and
responding to unacceptable behaviours. Through our school plan shared expectations for student behaviour are
plain to everyone, assisting BUSY Schools to create and maintain a positive and productive learning and teaching
environment, where ALL school community members have clear and consistent expectations and understandings
of their role and rights and responsibilities (see Appendix 4) in the educational process.

Our school community has identified the following school rules to teach and promote our high standards of
responsible behaviour:

e Be safe
o Be respectful
e Bealearner

e Be strong

QOur school rules, codes of conduct for parents, volunteers and visitors have been agreed upon and endorsed by all
staff and our School Board.
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4. Processes for facilitating standards of positive behaviour and responding to
unacceptable behaviour

Universal behaviour support

The first step in facilitating standards of positive behaviour is communicating those standards to all students. At BUSY Schools we emphasise the importance
of directly teaching students the behaviours we want them to demonstrate at school. Communicating behavioural expectations is a form of universal
behaviour support - a strategy directed towards all students designed to prevent problem behaviour and provides a framework for responding to
unacceptable behaviour. A set of behavioural expectations in specific settings has been attached to each of our three school rules. The Schoolwide
Expectations Teaching Matrix below outlines our agreed rules and specific behavioural expectations in all school settings.

All Settings Teaching Areas Walkways Gym/ Rec Room Basketball Court Area Excursions
Follow directions Enter in an orderly Walk Use equipment/ facilities | Stay within view of Walk
promptly manner properly school staff
Look out for others Stay with your group
Keep hands and feetto | Walk Follow instructions of Use basketball court
self staff responsibly Gain permission to leave
Use equipment/facilities group
Look out for each other | properly
and report any Stay with your partner
W problems/inappropriate | Follow instructions of as instructed
a behaviour to teachers staff (teaching and
o otherwise) Ensure your
) Refrain from partaking in whereabouts are known
any and all illicit Gain permission to leave by group leaders
substances (drugs,
cigarettes & alcohol)
Ensure school leaders
are aware of your
whereabouts if you leave
school early
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All Settings

Leave
phones/headphones out
of sight and switched off

Utilise class time
effectively by using
breaks for toilet/drink
stops.

Be on time

Be a good listener

Be prepared by having
the right equipment

Be on-task and attempt
all learning activities

where opportunities éesin

Teaching Areas

Be in the right place at
the right time

Use your [inside /
classroom] voices

Complete all work to the
best of your ability.

Walkways

Walk quietly — so others
can continue learning in
classrooms

Gym/ Rec Room

Follow instructions of
the fitness trainer

Keep volume down to
allow other members of
the school and Skills360
to continue
working/learning

Basketball Court Area

Learn the rules for
games

Take turns

Include others

Excursions

At all times, use the
same respectful
behaviours that are
required in the school
setting (all settings)

Listen and engage with
any volunteer and
special speakers
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All Settings

Follow directions
promptly

Allow others to learn

Use appropriate
manners

Model the right
behaviours to help
others learn

Assist teachers, other
staff and other students
at all times

Look after your own
property and that of
others

where opportunities éesin

Teaching Areas

Provide help to others in
the classroom

Ask questions
appropriately if you are
not sure

Inform teachers of any
problems/inappropriate
behaviour

Gain the teacher’s
attention in a polite way

Walkways

Model the safe way of
moving around the
school

Look out for others and
be mindful of others’
personal space

Keep noise to a
minimum when moving
around room

Gym/ Rec Room

Learn the routines

Interact appropriately in
the gym

Leave all equipment until
instructed to utilise

Arrive on time

Follow of instructions of
adults and trainers in

gym

Basketball Court Area

Help others to learn the
rules of games

Return to class promptly

Play within the rules

Excursions

Learn the routines

Model the right
behaviours to help
others learn.
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All Settings

Doing the right thing
even in difficult
circumstances

Getting on with the job
despite obstacles

Remaining calm

Challenging ourselves to
do what needs to be
done

Taking personal
responsibility for own
behaviour and being
respectful when we are
given conseguences

BUSY
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Teaching Areas

Focussing on the
learning task

Completing learning
tasks to the best of our
ability

Communicating with
staff to solve problems —
both emotional and
academic

Walkways

Accepting that
accidents happen and
not blaming others

Gym/ Rec Room

Accepting and following
the rules of a game

Acknowledging when
we have done the wrong
thing and accepting the
consequence
respectfully

Basketball Court Area

Accepting and following
the rules of a game

Finding an activity to
occupy ourselves

Acknowledging when
we have done the wrong
thing and accepting the
consequence
respectfully

Excursions

Acknowledging when
we have done the wrong
thing and accepting the
consequence
respectfully

These expectations are communicated to students via a number of strategies, including:

e Behaviour lessons conducted by classroom teachers as appropriate

e Reinforcement of learning from behaviour lessons on School Assemblies and during active supervision by staff during classroom and non-
classroom activities.
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BUSY Schools implements the following proactive and preventative processes and strategies to support student
behaviour:

e School Behaviour Leadership team members’ regular provision of information to staff and parents, and
support to others in sharing successful practices

e Comprehensive induction programs in the BUSY Schools Code of Behaviour for Students delivered to
new students in Weeks 1 and 6 of each school term

¢ Individual support profiles developed for students with high behavioural needs, enabling staff to make
the necessary adjustments to support these students consistently across all classroom and non-
classroom settings.

o Development of specific policies to address:
o The Use of Personal Technology Devices* at School (Appendix 1)
o Students Using Mobile Phones (Appendix 2)
o Procedures for Preventing and Responding to Incidents of Bullying (Appendix 3).

o Alcohol, Tobacco and lllicit Drugs Policy (Appendix 4)

Reinforcing expected school behaviour

BUSY Schools communication of our key messages is covered through enrolment interviews and the explicit
teaching of learning and cultural expectations in Weeks 1 and 6 of each school term. This provides students with
reinforcement of expected school behaviour. A formal recognition and monitoring system has also been developed
to reinforce expected and appropriate behaviour. This positive reinforcement system is designed to increase the
quantity and quality of positive interactions between students and staff in a balanced way.

Teachers and staff regularly document positive behaviours and make contact with the families/carers of students
to keep them informed of how well the student is doing behaviourally as well as in their education and training.

Celebrating high attendance and positive behaviours

At the end of each Term, BUSY Schools celebrates the achievements of the students. Those students with above
85% attendance, less than five behaviour reports on Compass and ZERO suspensions for the term will be
rewarded. This may be in the form of a special gift of recognition or a special activity.

We also like to recognise that all students are doing the best with their own circumstances, and so we enjoy a
special celebratory lunch at the end of each term where students and staff can have a laugh in a more social
setting.

Responding to unacceptable behaviour

Students come to school to learn. Behaviour support represents an important opportunity for learning how to get
along with others.

Re-directing low-level and infrequent problem behaviour

When a student exhibits low-level and infrequent problem behaviour, the first response of school staff members is
to remind the student of expected school behaviour, then ask them to change their behaviour so that it aligns with
our school’'s expectations.
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Our preferred way of re-directing low-level problem behaviour is to ask them to think of how they might be able to
act more safely, more respectfully or more responsibly. This encourages students to reflect on their own behaviour,
evaluate it against expected school behaviour, and plan how their behaviour could be modified so as to align with
the expectations of our school community.

Targeted behaviour support

Each year a small number students at BUSY Schools are identified through our data as needing additional targeted
behavioural support. In most cases the problem behaviours of these students may not be immediately regarded
as severe, but the frequency of their behaviours may put these students’ learning and social success at risk, as
well as the learning environment for other students, if the behaviours are not addressed in a timely manner.

Students whose behaviour does not improve, or whose previous behaviour indicates a need for specialised
intervention, are provided with intensive behaviour support.

Intensive behaviour support: Student Support Team

BUSY Schools is committed to educating all students, including those with the highest behavioural support needs.
We recognise that students with highly complex and challenging behaviours need comprehensive systems of
support.

The Student Support Team:
o Works with other staff members to develop appropriate behaviour support strategies
e Monitors the impact of support for individual students through continuous data collection
o Makes adjustments as required for the student, and

o Works with the SWPBS team to achieve continuity and consistency.

The Student Support Team has a simple and quick referral system in place. The support team may also include
individuals from other agencies already working with the student and their family, a representative from the school’s
administration and district-based behavioural support staff.

5. Consequences for unacceptable behaviour

BUSY Schools makes systematic efforts to prevent problem student behaviour by teaching and reinforcing
expected behaviours on an ongoing basis. When unacceptable behaviour occurs, students experience predictable
consequences. Our school seeks to ensure that responses to unacceptable behaviour are consistent and
proportionate to the nature of the behaviour. Referral forms (Appendix 5) are used to record all minor and major
problem behaviour. The recording of three or more minor behaviours may constitute a major behaviour.
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Minor and major behaviours

When responding to problem behaviour the staff member first determines if the problem behaviour is major or
minor, with the following agreed understanding:

e Minor problem behaviour is handled by staff members at the time it happens. They are recorded on a
minor referral form (Appendix 5) by the person who dealt with the incident and sent to the student’s class
teacher for filing.

e Major problem behaviour is referred directly to the principal. After investigation, the incident is recorded
by the principal who will then determine an appropriate consequence. This may include contact with the
parents.

Minor behaviours are those that:
e Are minor breaches of the school rules
o Do not seriously harm others or cause you to suspect that the student may be harmed
¢ Do not violate the rights of others in any other serious way
e Are not part of a pattern of problem behaviours

e Do not require involvement of specialist support staff or Administration.

Minor problem behaviours may result in the following consequences:

e A minor consequence logically connected to the problem behaviour, such as complete removal from an
activity or event for a specified period of time, partial removal (time away), individual meeting with the
student, apology, restitution or detention for work completion.

e A re-direction procedure. The staff member takes the student aside and:
1. Names the behaviour that student is displaying
2. Asks student to name expected school behaviour
3. States and explains expected school behaviour if necessary
4

Gives positive verbal acknowledgement for expected school behaviour.

Major behaviours are those that:
e Significantly violate the rights of others
e Put others / self at risk of harm

e Require the involvement of the class teacher or school Administration.

Major behaviours result in an immediate referral to the principal because of their seriousness. When major problem
behaviour occurs, staff members calmly state the major problem behaviour and remind the student of expected
school behaviour. The staff member then fills out the incident referral form and may escort the student to the
administration or request that the principal attend.

The BUSY School Ltd Page 12 of 31

ABN 24 637 544 426 Enrolment Agreement
TBS.v02| 10/2020




JE BUSY

where opportunities Aegin

Major problem behaviours may result in one, or more, of the following consequences;
e Removal to the principal and warning regarding future consequence for repeat offence
e Alternate lunchtime activities/loss of break times loss of extracurricular privilege
e Restitution
e Parent contact
e Suspension from school

e Suspension from school followed by exclusion/cancellation of enrolment.

Note - Students who engage in very serious problem behaviours such as major violent physical assault, threatening
violence on others or the use or supply of weapons or drugs can expect to be recommended for exclusion from
school following an immediate period of suspension.

The following table outlines some examples of one off minor and major problem behaviours:

Movement Running on concrete or around buildings
around Not walking bike in school grounds
school
Play Incorrect use of equipment Throwing objects
Not playing school approved games Possession of weapons
O
s Playing in toilets
2
‘© Physical Minor physical contact (eg: pushing and | Serious physical aggression
@ contact shoving) o
Fighting
Correct Attire | Not wearing a hat in playground
Not wearing shoes
Other Possession or selling of drugs
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Being a Learner

Being Respectful
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Class tasks Not completing set tasks that are at an
appropriate level
Refusing to work or complete unfinished
tasks
Being in the | Not being punctual (eg: lateness after | Leaving class without permission (out of
right place breaks) sight)
Not in the right place at the right time. Leaving school without permission
Follow Low intensity failure to respond to adult
instructions request
Non compliance
Unco-operative behaviour
Accept Minor dishonesty Major dishonesty
outcomes for
behaviour
Mobile Mobile Phone placed near the port racks on | Use of a mobile phone in any part of the
Phone silent during class time or inside a bag hung | school for voicemail, email, text messaging
on port rack or filming purposes without authorisation
Language Inappropriate language (written/verbal) Offensive language
Calling out Aggressive language
Poor attitude Verbal abuse / directed profanity
Disrespectful tone
Property Petty theft Stealing / major theft
Lack of care for the environment Wilful property damage
Littering Vandalism
Others Not playing fairly Major bullying / harassment

Minor disruption to class
Minor defiance

Minor bullying / harassment

Major disruption to class

Blatant disrespect

Major defiance
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Relate problem behaviours to expected school behaviours

When responding to problem behaviours, staff members ensure that students understand the relationship of the
problem behaviour to expected school behaviour. One method that staff members might use to achieve this is to
have students:

o Articulate the relevant expected school behaviour

e Explain how their behaviour differs from expected school behaviour

e Describe the likely consequences if the problem behaviour continues; and

e |dentify what they will do to change their behaviour in line with expected school behaviour.

Should a problem behaviour be repeated, the staff member may not repeat the discussion/explanation process
but simply remind the student of the consequences of their problem behaviour.

Ensuring consistent responses to problem behaviour

BUSY Schools staff members authorised to issue consequences for problem behaviour are provided with
appropriate professional development and/or training. Through training activities, we work to ensure consistent
responses to problem behaviour across the school.

Students also receive training about how to respond when other students display problem behaviour, and the
courteous way to respond when a staff member re-directs their behaviour or consequences are applied for problem
behaviour.

6. Emergency or critical incident responses

It is important that all staff have a consistent understanding of how to respond to emergency situations or critical
incidents involving severe problem behaviour. This consistency ensures that appropriate actions are taken to
ensure that both students and staff are kept safe.

An emergency situation or critical incident is defined as an occurrence that is sudden, urgent, and usually
unexpected, or an occasion requiring immediate action.

Severe problem behaviour is defined as behaviour of such intensity, frequency, or duration that the physical safety
of the student or others is likely to be placed in serious jeopardy.
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Basic defusing strategies

Avoid escalating the problem Avoid shouting, cornering the student, moving into the student’s space,
behaviour touching or grabbing the student, sudden responses, sarcasm, becoming
defensive, communicating anger and frustration through body language.

Maintain calmness, respect and Model the behaviour you want students to adopt, stay calm and

detachment controlled, use a serious measured tone, choose your language carefully,
avoid humiliating the student, be matter of fact and avoid responding
emotionally.

Approach the student in a non- Move slowly and deliberately toward the problem situation, speak privately

threatening manner to the student/s where possible, speak calmly and respectfully, minimise

body language, keep a reasonable distance, establish eye level position,
be brief, stay with the agenda, acknowledge cooperation, withdraw if the
situation escalates.

Follow through If the student starts displaying the appropriate behaviour briefly
acknowledge their choice and re-direct other students’ attention towards
their usual work/activity. If the student continues with the problem
behaviour then remind them of the expected school behaviour and identify
conseguences of continued unacceptable behaviour.

Debrief Help the student to identify the sequence of events that led to the
unacceptable behaviour, pinpoint decision moments during the sequence
of events, evaluate decisions made, and identify acceptable decision
options for future situations.

Physical intervention

Staff may make legitimate use of physical intervention if all non-physical interventions have been exhausted and a
student is:

e Physically assaulting another student or staff member
e Posing an immediate danger to him/herself or to others.

Appropriate physical intervention may be used to ensure that BUSY Schools duty of care to protect students and
staff from foreseeable risks of injury is met. The use of physical intervention is only considered appropriate where
the immediate safety of others is threatened and the strategy is used to prevent injury.

Physical intervention can involve coming between students, blocking a student’s path, leading a student by the
hand/arm, shepherding a student by placing a hand in the centre of the upper back, removing potentially
dangerous objects and, in extreme situations, using more forceful restraint.

It is important that all staff understand:
e Physical intervention cannot be used as a form of punishment
e Physical intervention must not be used when a less severe response can effectively resolve the situation

e The underlying function of the behaviour.

Any physical intervention made must:

The BUSY School Ltd Page 16 of 31

ABN 24 637 544 426 Enrolment Agreement
TBS.v02| 10/2020




JE BUSY

where opportunities Aegin

e Be reasonable in the particular circumstance
e Bein proportion to the circumstances of the incident
e Always be the minimum force needed to achieve the desired result, and

e Take into account the age, stature, disability, understanding and gender of the student.

Record keeping

Each instance involving the use of physical intervention must be formally documented. The following record must
be maintained:

e Incident report.

7. Network of student support

Students at BUSY Schools are supported through positive reinforcement and a system of universal, targeted, and
intensive behaviour supports by:

e Parents
e Teachers
e Support Staff

e Principal.

Support is also available through the following government and community agencies:
o Department of Communities, Disability Services and Seniors
e Child and Youth Mental Health
e Queensland Health
e Department of Communities (Child Safety Services)
e Police
e Local Counclil

e Neighbourhood Centre.

8. Consideration of individual circumstances

To ensure alignment with the Code of School Behaviour when applying conseguences, the individual
circumstances and actions of the student and the needs and rights of school community members are
considered at all times.

BUSY Schools considers the individual circumstances of students when applying support and consequences
by:

e Promoting an environment which is responsive to the diverse needs of its students

e Establishing procedures for applying fair, equitable and non-violent consequences for infringement of
the code ranging from the least intrusive sanctions to the most stringent
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e Recognising and taking into account students' age, gender, disability, cultural background,
socioeconomic situation and their emotional state

o Recognising the rights of all students to:
o Express opinions in an appropriate manner and at the appropriate time

o Work and learn in a safe environment regardless of their age, gender, disability, cultural
background or socio-economic situation, and

o Receive adjustments appropriate to their learning and/or impairment needs.

9. Related legislation

o Commonwealth Disability Discrimination Act 1992

e Commonwealth Disability Standards for Education 2005
e FEducation (General Provisions) Act 2006

e Education (General Provisions) Regulation 2006

e Criminal Code Act 1899

e Anti-Discrimination Act 1991

e  Commission for Children and Young People and Child Guardian Act 2000
e Judicial Review Act 1991

o Workplace Health and Safety Act 1995

e Workplace Health and Safety Regulation 1997

¢ Right to Information Act 2009

e Information Privacy (IP) Act 2009

10. Some Related Resources

e Bullying. No Way!

e Schoolwide Positive Behaviour Support

e Code of Conduct for School Students Travelling on Buses
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http://www.bullyingnoway.com.au/
http://www.learningplace.com.au/default_community.asp?orgid=121&suborgid=228
http://www.transport.qld.gov.au/Home/Assistance_and_services/School_transport/Code_of_conduct

